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Fast Estimate will run or
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the last few years

Make sure if2 the right
product for your
business

Your key file izipdated
once you gyment has
beenprocessed

L

This manual is designed to help you get going
quickly and to guide you on how to use the main

program featureg X _ doesnot applytoW![ A 4 SQU @

confident you will discover many benefits for you and your business.

I irst of all we would like to thank you for choosing Fast Estimate. We are

What You Will Need to Get Started

If you are using a PC purchased within the last few years you should experience
no problems running Fast Estimate. The program does not rely heavily on
graphics or other high demand processes, so PC requirements are modest.

You willnee d Internet Access inordert o download key file s, library price
data, software upgrades and access support resources ;however
need to be connected to actually  run the software

you dondt

If you want to use the software for submitting commercial tenders you will
need to purchase a Fast Estiméiteence Licence &yscan be purchased

directlyfrom our web site.

TryingFast Estimate

A low costtrial version of Fast Estimate risade available to allow yoi try
out the software to make sure it is right for you and your busneleaseuse

the formsupplied on start upo request dicense key.

If you are unsure about any aspects of the system and how it could apply to

your business, call our technical sales line.

If you decide to purchaser rent the software you can ordesecurelyonline
using ay credit or debit cardising oursecure serverOn clearance of payment
we will issue dicence specificto your businesswith your company name and

a serial number.There are no other files to downloadl y R
straightforward

Program Scope

Fast Estimate has been designed to fulfil the folloveiasgjc functions:

AGQa |
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Help is always available

Run stanaalone
or networked
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- TakeOff

- Estimating

- Bill Production

- Resource Analysis

- ProjectTendering

- Cost Reporting

- Schedulédnalysis

- Cost Planning

- Purchase Ordering

- DataExport(to Spread shegtVord Processogtc.)

ProgramDocumentation8. User Support

In addition to this manual, Fast Estimate is supplied waithonline user
support systemwhich includesprogram help pagescontext sensitive help
flyover help text on all buttonand a series d¥ | 2 gtraifirgvdeos

For expertassistance you can email call our technical support lin&Ve can
also remotely access your installatiaiirectly for training or maintenance
purposes

RunningOnaNetwork ¥

Fast Estimate is suppliddlly network ready. Sharing pricing data with others
in your office has many advantages, including reduced dupli¢atiarirg job
dataand fewer pricing errors.

The number of users permitted to access the data at any one time is
determined by youticene Key (See below for details). A single user system
set to one concurrent usend may be run over a netwark



http://www.estek.co.uk/help/index.html
http://www.estek.co.uk/Help/index.html
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Someusers nav price workvia remote access software, allowing them to work
from home or onsite with a laptop.

You can upgrade to a multser systemat any time (either networked or
multiple, single users)just add the licenses you needse the forms supplied
online or call our sales line.

Installing Fast Estimate on a Network

Please refer to the Network Noteshich can beaccessd from the Install
program for full details.

ExtermnalPrice Libraries

If you have Price Libraries installed on your POhyayi be abldo access thee
pre-built rates using Fast Estimat€urrently the SPON range of price books
can be installedirectly. Pleasesee our web site for full details

Electronic price books ardownloaded from the Spon web site to your PC

ready for useTo install the price boagelect the File FileUtilities / Price Book
Registeroption from the Fast Estimate main menDownload the lates
Woproved f Aa0G GKSYy Ayaill fdéwnlcadeddsk the2 21 d
Browse button tdocatethe libraryfile you savedn your system

Additional books will automatically be added to the available libranafist
installation. A Registered price book list can be viewatl any time




Getting Started

Fast Estimate uses a standard MS Winelostige user
interface so yoaanquickly become familiar with the basic
program functions.

nceyou understand the basics you can begin to
customise the data to suite your own business
requirements.

X
Securéentry
Use theAdministrator Up to 100 users may begiven access to the program and data using the
Es:rssword toaddnew  nassword enty screen. Note: The number edncurrentusers is dependent on
your Key File.
Authorised Users The program is supplied with a
3 L standard username/ password
set USER/USERWe strongly
recommendyou change this to
T avoid unauthorised access.

0 The program is shipped with the
12 masterusername/ password set
w to @@@@/@@@@Entering
=0 || these values will take you into
the password set up screen
where you can add, change or delete users.

E
<

IMPORTANT: If you change #tministrator codesmake sure you keep a safe
copy.

ref REGF A& Usernameare used not only for program access, but #tampeddn each
when added oramende  racord changed by the user along with the date and time of the change. This
gives a useful audit ohg changes made to your price tda



Enter Preferencefirst
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and a desktop on a network), you may want to set up a separate username for
each (e.g.W clapwpQand W S2RQY Any changes you make to window
positions, column sizeg/aR LJ ySta FFNB al gSR F2NJ St
to make adjustments each time you change which computer you use.

Preferencs

Before you start using the program features we recommend you enter your
companydetails and select the features that besstit your needs(Some of the
values are used in repoitsrou can of course revisit this form later.

General
Use this tab to set up your currency details and VAT

Company Details
Set up yor company details, requidsfor some reports

X Preferences

General | Company Detal: | Besource Tupes & Default Percentages | Default lbem Fort | Uszer

Compary Mame Estek Conztruction
Address Strathearn Terace
Crieff
Perthzhire
PH7 340
Phone 01764 B55331 Fax |01764 E65441|
Email &ddress enquinesi@iestel. co.uk
Contact Name Jim Bobgon

VAT Registration Mo, |GE 12345672

Apply ” Lancel H Help

Set up your company details before using the program commercially

Resourcdypes& DefaultPercentages

This reflects the type of resources you use to price work and how your costs
will be analysedThe first 5 Resourc&ypes are fixed. The maindercan be
changed to suite your own need$Simply type in a new description over the
UNUSED text.




Assigning a Type to your
schedule will make it
easier to find them later

Table display formats ma
be customised for each
individual user
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If you normallyapply a standaraverhead orprofit on each job €.g. when
using the National Schedule of Ratéd®n enter these valuesin this table
When you create a nevtem (either in the library or bill pageghese values
will automatically be appliedrou can of course adjust these ladg¢iitem level
Remember these are default valussdwill be applied to athewselections

Schedule Types
You may find it useful to assign a type to your schedules. You can have up to 20
Types, each user definable to suit the kind of work you price.

Default Item Font

You can change the font style and size for libraries and Schetutesy be

best to wait until you have tried the default values before making any changes
here.

TIP: If you have one installed, we recommend you use one ahtite highly
renderedfonts (e.g.Calibr) to improve readabilityespeciallyfor italics.

Basic Program Functions

If you are unfamiliar witlspread sheetsr programs of this type you may want
to briefly reviewthe basic functions common to all Fast Estimate worksheets.
We recommend you use the LibrahyResources tabl® try thesealthough the
principle is the same for all tables

DisplayingData
Most Fast Estimate data is presented in editable tables, much like that of a
spread sheetYou can move around the table and edit data where permitted.

Editable data is displayed in black. Data that is calculated (and therefore not
normallydirectlyeditable) is displayed in tea €hade of gregreen).

Screen Management

A separatemain window is opened for each of the program sections. These
windows may be moved, resized or maximised to make best use of your
screen space. However you arrange thessdaws their location will beaved

and usedhe next time.

Note that the buttonrow layoutwill change to reflect the functions available
for the currently loaded table.
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Table Properties

Use the Table Properties buttaridisplayed verticallgn the righthand side of

the table to change the way the table is displayed to suit your personal
preferences All changes are saved on eXibu can also adjust column widths
to optimiseyour screenuse

Tree Selectors

Data is loaded into the table using the T&elector, located at the left of the
GFrofSad ¢KAA 62Nyl a Ay | AAYATI NI gl &
the tree entries directly you can add, insert or remove branches at any time
using the table on the rightNote that very large amounts ofata may take a
few moments to load iExpand Alls used.

Resources table demonstrating tree selector

TIP. You can display a list of all the availahlerently selectedable functions
at any time by rightlicking your mouse. You will find this iseof faster than
selecting functions using the buttons each time.

Editing Data
Select individual records  Individual data items can be selected simply by clicking on the cell. You can also
?gfgg%r?ée”t‘re tables select ablockof data using thestandardMS Windowsnethodsor by dragging

your mouse over the items

































































































