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This manual is designed to help you get going 
quickly and to guide you on how to use the main 

program features ( - does not apply to Ψ[ƛǘŜΩύΦ 
 

irst of all we would like to thank you for choosing Fast Estimate. We are 
confident you will discover many benefits for you and your business. 

What You Will Need to Get Started  

If you are using a PC purchased within the last few years you should experience 
no problems running Fast Estimate. The program does not rely heavily on 
graphics or other high demand processes, so PC requirements are modest. 

You will nee d Internet Access in order t o download key file s, library price 

data, software upgrades and access support  resources ; however you donõt 

need to be connected to actually run the software . 

If you want to use the software for submitting commercial tenders you will 
need to purchase a Fast Estimate licence. Licence keys can be purchased 
directly from our web site. 

Trying Fast Estimate  

A low cost trial version of Fast Estimate is made available to allow you to try 
out the software to make sure it is right for you and your business. Please use 
the form supplied on start up to request a license key.  

If you are unsure about any aspects of the system and how it could apply to 
your business, call our technical sales line.  

If you decide to purchase or rent the software you can order securely online 
using any credit or debit card using our secure server. On clearance of payment 
we will issue a licence specific to your business, with your company name and 
a serial number. There are no other files to download ŀƴŘ ƛǘΩǎ ŀƭƭ ǾŜǊȅ 
straightforward. 

Program Scope 

Fast Estimate has been designed to fulfil the following basic functions: 

Section 

1 

F 
Fast Estimate will run on 
Ƴƻǎǘ t/Ωǎ ǇǳǊŎƘŀǎŜŘ ƛƴ 
the last few years 

Make sure itΩs the right 
product for your 
business. 

Your key file is updated 
once you payment has 
been processed 
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- 5ŀǘŀ LƳǇƻǊǘ ό.ƻvΩǎύ    

- Take-Off 

- Estimating 

- Bill Production 

- Resource Analysis 

- Project Tendering 

- Cost Reporting 

- Schedule Analysis 

- Cost Planning    

- Purchase Ordering 

- Data Export (to Spread sheet, Word Processor etc.)    

Program Documentation & User Support 

In addition to this manual, Fast Estimate is supplied with an online user 
support system which includes program help pages, context sensitive help; 
flyover help text on all buttons and a series of ΨIƻǿ ¢ƻΩ training videos.  

For expert assistance you can email or call our technical support line. We can 
also remotely access your installation directly for training or maintenance 
purposes. 

Running On a Network     

Fast Estimate is supplied fully network ready. Sharing pricing data with others 
in your office has many advantages, including reduced duplication, sharing job 
data and fewer pricing errors. 

The number of users permitted to access the data at any one time is 
determined by your licence Key (See below for details). A single user system is 
set to one concurrent user and may be run over a network. 

Help is always available 

Run stand-alone  
or networked 

http://www.estek.co.uk/help/index.html
http://www.estek.co.uk/Help/index.html
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Some users now price work via remote access software, allowing them to work 
from home or on-site with a laptop. 

You can upgrade to a multi-user system at any time (either networked or 
multiple, single users) ς just add the licenses you need. Use the forms supplied 
online or call our sales line. 

Installing Fast Estimate on a Network 
 
Please refer to the Network Notes which can be accessed from the Install 
program for full details.  

External Price Libraries 

If you have Price Libraries installed on your PC you may be able to access these 
pre-built rates using Fast Estimate. Currently the SPON range of price books 
can be installed directly. Please see our web site for full details. 

Electronic price books are downloaded from the Spon web site to your PC 
ready for use. To install the price book select the File / File Utilities / Price Book 
Register option from the Fast Estimate main menu. Download the latest 
Ψ!pprovedΩ ƭƛǎǘ ǘƘŜƴ ƛƴǎǘŀƭƭ ȅƻǳǊ ōƻƻƪ ǳǎƛƴƎ ǘƘŜ ŦƛƭŜ downloaded. Use the 
Browse button to locate the library file you saved on your system.  

Additional books will automatically be added to the available library list after 
installation. A Registered price book list can be viewed at any time.



Getting Started 

Fast Estimate uses a standard MS Windowsϰ style user 
interface so you can quickly become familiar with the basic 
program functions. 

nce you understand the basics you can begin to 
customise the data to suite your own business 
requirements.   

Secure Entry      

Up to 100 users may be given access to the program and data using the 
password entry screen. Note: The number of concurrent users is dependent on 
your Key File. 

The program is supplied with a 
standard username / password 
set: USER/USER. We strongly 
recommend you change this to 
avoid unauthorised access. 

The program is shipped with the 
master username / password set 
to @@@@/@@@@. Entering 
these values will take you into 
the password set up screen 

where you can add, change or delete users. 

IMPORTANT: If you change the administrator codes, make sure you keep a safe 
copy. 

Username are used not only for program access, but are ΨstampedΩ on each 
record changed by the user along with the date and time of the change. This 
gives a useful audit of any changes made to your price data. 

Section 

2 

O 
Use the Administrator 
Password to add new 
users 

!ƭƭ Řŀǘŀ ƛǎ ŘŀǘŜ ΨǎǘŀƳǇŜŘΩ 
when added or amended  
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TIPΥ LŦ ȅƻǳ ǳǎŜ Cŀǎǘ ŜǎǘƛƳŀǘŜ ƻƴ t/Ωǎ ǿƛǘƘ ŘƛŦŦŜǊŜƴǘ ǎŎǊŜŜƴ ǎƛȊŜǎ όŜΦƎΦ ŀ ƭŀǇǘƻǇ 
and a desktop on a network), you may want to set up a separate username for 
each (e.g. ΨƧƛƳ-laptopΩ and ΨƧƛƳ-PCΩ). Any changes you make to window 
positions, column sizes aƴŘ ǇŀƴŜƭǎ ŀǊŜ ǎŀǾŜŘ ŦƻǊ ŜŀŎƘ ǳǎŜǊ ǎƻ ȅƻǳ ǿƻƴΩǘ ƘŀǾŜ 
to make adjustments each time you change which computer you use. 

Preferences 

Before you start using the program features we recommend you enter your 
company details and select the features that best suit your needs (Some of the 
values are used in reports). You can of course revisit this form later. 

General 
Use this tab to set up your currency details and VAT 

Company Details 
Set up your company details, required for some reports 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Set up your company details before using the program commercially 

Resource Types & Default Percentages 
This reflects the type of resources you use to price work and how your costs 
will be analysed. The first 5 Resource Types are fixed. The remainder can be 
changed to suite your own needs - Simply type in a new description over the 
UNUSED text. 

Enter Preferences first 
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If you normally apply a standard overhead or profit on each job (e.g. when 
using the National Schedule of Rates) then enter these values in this table. 
When you create a new item (either in the library or bill pages), these values 
will automatically be applied. You can of course adjust these later at item level. 
Remember these are default values and will be applied to all new selections. 

Schedule Types 
You may find it useful to assign a type to your schedules. You can have up to 20 
Types, each user definable to suit the kind of work you price. 

Default Item Font 
You can change the font style and size for libraries and Schedules. It may be 
best to wait until you have tried the default values before making any changes 
here.  

TIP: If you have one installed, we recommend you use one of the more highly 
rendered fonts (e.g. Calibri) to improve readability, especially for italics.  

Basic Program Functions 

If you are unfamiliar with spread sheets or programs of this type you may want 
to briefly review the basic functions common to all Fast Estimate worksheets. 
We recommend you use the Library / Resources table to try these although the 
principle is the same for all tables. 

Displaying Data 
Most Fast Estimate data is presented in editable tables, much like that of a 
spread sheet. You can move around the table and edit data where permitted. 

Editable data is displayed in black. Data that is calculated (and therefore not 
normally directly editable) is displayed in teal (a shade of grey/green). 

Screen Management 
A separate main window is opened for each of the program sections. These 
windows may be moved, resized or maximised to make best use of your 
screen space. However you arrange these windows their location will be saved 
and used the next time. 

Note that the button row layout will change to reflect the functions available 
for the currently loaded table. 

Assigning a Type to your 
schedule will make it 
easier to find them later 

Table display formats may 
be customised for each 
individual user 
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Table Properties 
Use the Table Properties buttons, displayed vertically on the right hand side of 
the table to change the way the table is displayed to suit your personal 
preferences. All changes are saved on exit. You can also adjust column widths 
to optimise your screen use. 

Tree Selectors 
Data is loaded into the table using the Tree Selector, located at the left of the 
ǘŀōƭŜΦ ¢Ƙƛǎ ǿƻǊƪǎ ƛƴ ŀ ǎƛƳƛƭŀǊ ǿŀȅ ǘƻ ²ƛƴŘƻǿǎ 9ȄǇƭƻǊŜǊΦ !ƭǘƘƻǳƎƘ ȅƻǳ ŎŀƴΩǘ ŜŘƛǘ 
the tree entries directly you can add, insert or remove branches at any time 
using the table on the right. Note that very large amounts of data may take a 
few moments to load if Expand All is used. 

 Resources table demonstrating tree selector  

TIP: You can display a list of all the available currently selected table functions 
at any time by right-clicking your mouse. You will find this is often faster than 
selecting functions using the buttons each time. 

Editing Data 
Individual data items can be selected simply by clicking on the cell. You can also 
select a block of data using the standard MS Windows methods or by dragging 
your mouse over the items. 

Select individual records, 
groups or entire tables 
for editing 
































































